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Preface

Dow University of Health Sciences (DUHS) is determined to provide quality
education and seeks to promote research in health sciences which can contribute
substantially to the welfare of society. Ensuring the same purpose in academic
research of postgraduate and doctorate programs, research proposals and ultimately
findings of student research investigations are reviewed by panels of experts from
different fields.

Three main bodies are established to assist students to produce quality research.
These bodies include scientific committee for Master’s students and PhD

advisory committee for doctorate students which scrutinize the proposed research
work for its validity and viability as per requirement of the relevant postgraduate
degree. On second level, the institutional review board (IRB) of DUHS which
assures whether ethical considerations are carefully taken into account when
planning the research work. Lastly, the board of advanced studies and research
(BASR) review the final protocol, assess the funding possibility and provide final
approval of the research work for the award of relevant research degree.

This document provides the detailed guidelines for processing, submission and
presentation of synopses to these university bodies for relevant approvals.
Additionally, this document also highlights the steps in submission of research
thesis, evaluation and approval process. The document created with an intention to
provide guidance to students. These guidelines may change over time in the light of
decisions taken by the BASR. Therefore, students are requested to contact the
relevant departmental coordinators, if any confusion exists regarding the processes.
This document will also be updated time to time for the guidance of postgraduate
students.




Table of Contents

PHD THESIS SYNOPSIS APPROVAL PROCEDURE...........ccooiiiiiiieieeiee e ecitieteeces et ee e e e e sveeaeeaeaee s 1
PhD ADVISORY COMMITTEE ........ccutiiiiiiitiiie ettt ettt st sb et st sbe st b e es s be et e s eneesnes 1
Documents required at the time of SUbMISSION.............cccoiiiiiiiiiiii 1
SYNOPSis defENSE PrOCEAUIE ...........cc.oiiiiiiiiiiiee ettt ettt st et be et e e e sbeeae 1
SYNOPSis aPProval ProCeAUFNE............ooo it et ee e s rare e e e et be e e e sabaeee s s e neeesennnees 1
INSTITUTIONAL REVIEW BOARD (IRB) .......ccueiuieuiiienieiiteiiiiint sttt sttt sae e st evs et e e ensesssenesaeenis 1
Documents required at the time of submission...............cc.ccoo o 2
SYNOPSis defensSe ProCeAUIE .............ooci i e e ae e e e e abe e e e saabeae e e naaaeseeeanes 2
SYNOPSis aPProval ProCeAUFNE............ooi ettt re e s sare e e et be e e e sabaeee s s eaeee s ennnees 2
BOARD OF ADVANCED STUDIES AND RESEARCH (BASRY)..........cooiiiiieitiieiiieesireeeieeevie e erieeeeteesvne s 2
Documents required at the time of submissioN...............cc.ccoeeoiiii e 2
SYNOPSis defENSE PrOCEAUIE ............c.eiiiiiiiiiiiie ettt sttt st et e e e sbeeae 3
Synopsis apProval ProceUre.............ooiiiiiiiii ettt et et ee e 3
PhD Thesis ApProval ProCeAUIE...............ccuviiiieiiiiee ettt ree e eettee e eseaaae e e eeatte e e e s aaeee e sanneaesennnees 3
Required Documents for SUDMISSION ............cociiiiiiiiiiiiie e 3
REVIEW PrOCEAUIE: ........ooiiiiiiiie ettt ettt st ee e et e st e e sab e e sabe e sabbeeabeeeabeeenaeeas 4
EXaminNation ProCeAUIE............cooiiiiiiiie et ettt ettt et s eeesaees 5
Depository & ApProval ProCeUre: ..............cocooiiiiiiiiiee et eettee e e eaae e e et e e e e s e e e e snaaae e sannees 5
Master/MPhil/MD/MS Thesis Proposal (Synopsis) Approval Procedure............c.cccoeevveeeeeeevveennnne. 6
SCIENTIFIC COMMITTEE ........ooiiiiiiiiiieit ettt sttt ettt et e sbe e et sa e st e et e sbeesaeesaee saeeebesaneeane 6
Documents required at the time of SUbMISSION.............ccccoiiiiiiiiiiiii 6
SYNOPSis defENSE PrOCEAUIE ...........oc.eiiiiiiiiiiiee sttt ettt sttt be et e e e sbeeae 6
SYNOPSis aPProval ProCeAUIE............ooo et ee e s sre e e e et e e e sararee s s e aeee s ennnees 6
INSTITUTIONAL REVIEW BOARD (IRB)......ccoctiieitiieciiee ettt et eeie e e ste e e e e e e te e e sta e e etaesetaeesnsaesnnaeesnns 7
Documents required at the time of SUbMISSION.............ccccoiiiiiiiiiiii e 7
SYNOPSis defenSe ProCeAUIE .............oooiiiiii i e e e e abe e e e sabrae s e naaaeseeennes 7
Synopsis apProval ProceUre.............ooiiiiiiiii ettt et ee e 7
BOARD OF ADVANCED STUDIES AND RESEARCH (BASR)........ccovitiieniiriiiieneeseeniene et s 7
Documents required at the time of submisSioN...............cccccoee i 8
SYNOPSis defeNSe ProCeAUIE .............ooiiiiiii i e e e eabe e e e sabrae s e naaeseeeanes 8
SYNOPSis aPProval ProCeAUIE............oooiiiiec et e re e s sare e e e et be e e e sabae e e s s e aeee s ennnees 8
Masters/MPhil/MS/MD Thesis Approval Proceaure.................oooveeeieveiiieceieee e e eee et eevee e 8
Required Documents for SUBMISSION ...........cooiiiiiiiiiiii e 8

REVIEW PrOCEAUIE: ........oeviiviiiiiiiiiiittc et e e e e et ettt et et e e e e et eeetete e ee s aeae bbb bbb ba b b e b aaba s seeeseesasanens 9



EXaMINAtioN PrOCEAUIE............ceeeeeeeeeeee ettt e e eee e e e e ee e e tareareeeeeeeenssenaneeees 9

Depository & APProval ProCEAUIE: ..............ooociiiiiiiieee ettt etree e erttae e e et ae e e e srtae e e e ernsaaeeennes 10
Master’s Project Proposal (Synopsis) Approval Procedure ...............cccocvveeiieiciiecce e, 11
INSTITUTIONAL RESEARCH COMMITTEE (IRC) / INSTITUTIONAL REVIEW BOARD (IRB) ............... 11
Documents required at the time of SUbMISSION...............ccoociiiiiiiiii e 11
SYNOPSis defENSE PrOCEAUIE ..........coc.eiiiiiiiiiiee ettt ettt st sttt e e e seeas 11
SYNOPSiS aPProval ProCEAUFNE...........cooi et e e e e e rtae e e e e sttbe e e s srsae e s e snnbeeeeennns 11
Master’s Project APProval ProCEAUIE ..............coouiiiiiiiiiiiiiie ettt ettt sttt e se e 12
Required Documents for SUBMISSION ...........cooiiiiiiiiiii et 12
REVIEW ProCeAUIE: ..ottt st e st b e st et eas e b e ebee st eneeeae 13
Depository & APProval ProCEAUIE: ..............ooocciiiiiiiieee ettt etree e ertaae e e e st e e e e srtaee e e ernsaaeeennes 13
Appendix | PhD Synopsis Defense and Approval Procedure .............cccoovveeeieiiiieeccciie s 14
Appendix Il PhD Thesis Review, Defense and Approval Procedure .............cccoeeeeviiieeiiiieeecccciieeens 15
Appendix Il Master’s Thesis Synopsis Defense and Approval Procedure .............cccccoeeevvveeecciienenns 16
Appendix IV Master’s Thesis Review, Defense and Approval Procedure ...........cccccooceeviiniiiiiennnnnne. 17
Appendix V Master’s Project Synopsis Writing and Approval Procedure.............cccccevviiveeieciiieeens 18

Appendix-VI Master’s Project Approval Procedure ................cocoiiiiniieiiiniiniie it 19



PhD Research Theses Guideline

Dow University of Health Sciences

The PhD thesis (6 credits) guidelines for students who are enrolled in the PhD studies at Dow University of Health
Sciences are as follows:

PHD THESIS SYNOPSIS APPROVAL PROCEDURE

There are three phases of approval of the synopsis which is given in Appendix I.

PhD ADVISORY COMMITTEE

All PhD thesis students are required to appear in PhD advisory committee prior to starting their research. The
student must present his/her synopsis in front of PhD advisory committee. In the light of reviewer’'s comments,
presentation and discussion in the committee, the synopsis can be approved as it is, or with minor or major
correction or can be requested for re-presentation. Student need to make a research proposal according to the
guidelines which are uploaded on https://www.duhs.edu.pk/post-graduate-research-guidelines/.

Documents required at the time of submission

i Transcripts of two semesters (18 Credit hours)

ii. Comprehensive examination result

iii. Six hard copies (spiral) of the synopsis with original signature of candidate and all supervisors
iv. Soft copy of the synopsis to be emailed at phdadvisory.committee@duhs.edu.pk

V. Complete Similarity Report in PDF format*

*Student must email final copy of synopsis at plagiarism@duhs.edu.pk for plagiarism check. The Similarity Report

will be sent back which need to be submitted along with hard copy of the synopsis. Maximum percentage similarity
index allowed as per HEC criteria of 19% and less than 5% from one source.

The synopsis should be submitted to PhD advisory committee through program coordinator with a covering letter
from program director on institute/college letterhead. Program coordinator will further submit the synopsis to
secretary, PhD advisory committee.

Synopsis defense procedure

An email will be sent to program coordinator from secretary PhD advisory committee notifying the schedule and
venue of the meeting. Student must present his/her synopsis in front of committee members.

Synopsis approval procedure

Minutes of the meeting for each candidate will be sent to the program coordinator of the appeared candidates who
will further forward the same to the respective candidate. Student should need to make modifications in the
synopsis if any suggested by the committee and then submit an application with synopsis (highlighted all changes) to
their program coordinator who will further forward the same to the secretary PhD advisory committee. Application
must have signature of the candidate and should be forwarded from supervisor. If suggested modifications find
appropriate by the committee member, then student can collect approval letter of the synopsis by PhD advisory
committee from their program coordinator.

The approved synopsis from PhD advisory committee will then be submitted to Institutional Review Board (IRB) for
ethical approval.

INSTITUTIONAL REVIEW BOARD (IRB)

All PhD thesis students are required to appear in institutional review board after taking approval of synopsis from
PhD advisory committee. The student must defend his/her synopsis in front of committee. Considering discussion in
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the committee, the synopsis can be approved. Student can download IRB form from https://www.duhs.edu.pk/post-

graduate-research-guidelines/ link? or can be obtained by emailing at irbo@duhs.edu.pk.

Documents required at the time of submission

i A copy of the Advisory Committee approval letter.
ii. Comprehensive examination result
iii. NTS-GAT/DUHS-GAT/GRE Subject Test Result

iv. Two copies of IRB form.

V. Two copies of the consent form (Urdu and English)

Vi. Two copies of the questionnaire.

vii. Two copies of the synopsis. Soft copy of the synopsis should be emailed at irb@duhs.edu.pk

All above documents should be submitted to IRB office at BASR office, Dow Medical College campus. The documents
should be submitted before 15" of the month to be considered in the upcoming IRB.

Synopsis defense procedure
An email will be sent to the candidate from IRB office of the committee notifying the schedule and venue of the
meeting. Student must present his/her synopsis in front of committee members.

Synopsis approval procedure

Minutes of the meeting for each candidate will be sent to the student. Student needs to make modifications in the
synopsis if any suggested by the committee and then submit an application with synopsis (highlighted all changes) to
IRB office. Application must have signature of the candidate and should be forwarded from supervisor. If suggested
modifications find appropriate by the committee member, then student can collect approval letter of the synopsis
from IRB office.

The approved synopsis for Institutional Review Board (IRB) will then be submitted to Board of Advanced studies and
Research (BASR) for funding and final checking of the degree synopsis.

BOARD OF ADVANCED STUDIES AND RESEARCH (BASR)

Student must have the approval letter from PhD advisory committee and IRB.

Documents required at the time of submission

i A copy of the PhD advisory committee approval letter.
ii. A copy of the IRB approval letter.
iii. Comprehensive examination result

iv. NTS-GAT/DUHS-GAT/GRE Subject Test Result

V. Two copies of the synopsis.

vi. Two copies of the consent form (Urdu and English)

vii. Two copies of the questionnaire.

viii. Soft copy of the synopsis mailed to BASR coordinators.

All above documents need to submit to the Research office, Ojha Campus to BASR coordinator by the candidate
and email the soft copy to basr@duhs.edu.pk. The synopsis must be submitted at-least a week before the next
meeting schedule.
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Synopsis defense procedure

An email will be received to the candidate from BASR coordinator. Candidate will defend his/her research proposal
in front of the members of BASR

Synopsis approval procedure

Minutes of the meeting for each candidate will be forwarded to the appeared candidates of the meeting held. An
application needs to be submitted with synopsis (highlighted all changes) to coordinator of the board. Application
must have signature of the candidate and should be forwarded from supervisor and program director.

After the approval of BASR, students can process for their data collection and thesis writing.

PhD Thesis Approval Procedure

Thesis writing guidelines are provided on can be downloaded from https://www.duhs.edu.pk/post-graduate-

research-guidelines/. All students need to write their thesis on provided templates. After completion of

thesis with supervisor’s guidance, student should submit his/her thesis the program director who should
forward the thesis to BASR office, Ojha Campus. The other details are written as follow:

Required Documents for Submission

Hard Copy:

Hard Copy:

0 A covering letter from Program Director to the chairman BASR which includes submission of the copies
(Format uploaded)

[0 Suggested list of 5 external evaluators (reviewers) as per HEC Graduates Policy 2023 (uploaded) and 5
external examiners from supervisor with CV’s of all suggested reviewers and examiners from
supervisor.

O Aspiral copy of the thesis with original signature of all supervisor(s)

O Plagiarism Undertaking Affidavit (on at least Rs. 100 stamp paper). Template uploaded online

O Clearance Form (form uploaded).

Please make sure that you have got clearance from radiology, animal house, laboratories, department and
central ojha libraries where applicable and following documents are attached here with:

a. Enrolment Card Copy c. Transcripts of all Semesters (attested by HOD)

b. NTS-GAT/DUHS-GAT/GRE Result d. Comprehensive Examination Result

e. Enrolment Extension Application/Letter (if expired)

f. Re-Admission Letter (if issued)

g. Re-Admission Paid Fee Voucher

3|Page



h. Synopsis Approval Letter from PhD Advisory Committee, IRB and BASR

i. Fee Certificate (from Fee Section)

j.  Research Thesis Evaluation Fee Voucher (from Fee Section)

i. Fee voucher of Rs. 50,000 can be taken from Fee Section, 3rd Floor,

Old Administration Building, Dow Medical College by asking them for
submission their thesis review Fee. Note: Program coordinator can
request for your voucher by sending Name. Program, Subject, and
Enrolment No. via email at cms.fee@duhs.edu.pk and
wajahat.ali@duhs.edu.pk. Fee section extension is 5818.

Soft Copy:

[0 Just Abstract with Title Only (Not title page)
[0 CV of each suggested reviewer and examiner from Supervisor
[0 Complete Thesis (Single MS Word file) as per guidelines uploaded online
o Scan pages of signed declaration and certificates
o Current printed date on title page and certificates
[0 An original published article in “W”, or two research articles in “X” category as per HEC Journals
and Publication Policy 2024 uploaded.
o Date (dd-mm-yy) of Publication must be printed in the article if not get it from the journal
via email.

The soft copy of the above documents will be sent by the respective institute from their official email IDs to
research.evaluation@duhs.edu.pk (BASR Office). The BASR Office will review the documents for formatting

corrections, generate the similarity report, and forward it to the respective institute's official email ID along
with approval for printing.

Make sure all formatting is complete before submission. For any queries, contact us at
research.evaluation@duhs.edu.pk. All necessary formats are available at DUHS Postgraduate Research

Guidelines under PhD Thesis > Thesis Approval > Thesis Review

Review Procedure:

As per HEC policy, the thesis shall be evaluated by expert(s) meeting specific eligibility criteria. A
foreign evaluator must hold a PhD degree and be serving in an academic position at a university
ranked among the top 500 in the QS World University Rankings or Times Higher Education (THE)
Rankings, while residing and working in their own country.

For local evaluators, a minimum H-index of 30 is required, along with a PhD degree and an academic
position at a university recognized among the top institutions by HEC.

If the research article is published in a “W” category journal, the thesis will be evaluated by one
expert. If the article is published in an “X” category journal, it will be evaluated by two experts.
Students will be informed of the reviewers’ comments upon receipt and must address the suggested
modifications. Once the revisions are approved by the reviewers, the student may proceed to the
thesis defense examination.
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Examination Procedure

i Student should submit 5 Hard Copies and a soft copy of theses after all suggested
corrections by reviewers with a covering letter from Program director and supervisor.
Certificate format for revised thesis submission is uploaded on
https://www.duhs.edu.pk/post-graduate-research-guidelines/

ii. After approval from the examiners, the program directors will be informed about the
candidate thesis defense date.

iii.  Candidate will openly defend his/her thesis in front of BASR approved local/foreign
examiners.

iv. After having satisfactory comments from all examiner’s candidate must submit 6 final hard
signed thesis copies. Format for final hard copy binding is uploaded on
https://www.duhs.edu.pk/post-graduate-research-guidelines/

Depository & Approval Procedure:

Their research will be submitted in HEC Turnitin depository from the account
plagiarism@duhs.edu.pk prior to their research approval.

After approval from BASR, candidate can collect their approval certificates from BASR office, Ojha
Campus. At this stage student can process for obtaining, provisional certificate, consolidated mark
sheet and degree as per DUHS requirement.
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Master/MPhil/MS/MD Research Theses Guideline
Dow University of Health Sciences

The Master thesis (6 credits) guidelines for students who are enrolled in the Master/MPhil/MS/MD
studies at Dow University of Health Sciences are as follows:

Master/MPhil/MD/MS Thesis Proposal (Synopsis) Approval
Procedure

There are three phases of approval of the synopsis which are given in Appendix Il.

SCIENTIFIC COMMITTEE

All Master/MPhil/MS/MD thesis students are required to appear in scientific committee prior to
starting the research. The student must present his/her synopsis in front of scientific committee.
Considering reviewer’s comments, presentation and discussion in the scientific committee, the
synopsis can be approved as it is, or with minor or major correction or can be requested for re-
presentation. Student need to make a research proposal according to the guidelines which are
uploaded on https://www.duhs.edu.pk/post-graduate-research-guidelines/.

Documents required at the time of submission

i Transcripts of all semester till appearance.

ii. Four hard copies (spiral) of the synopsis with original signature of candidate and all
supervisors

iii. Soft copy of the synopsis to be emailed at scientific.committee@duhs.edu.pk

iv. Complete Similarity Report in PDF format*

*Student must email final copy of synopsis at plagiarism@duhs.edu.pk for plagiarism check. The

Similarity Report will be sent back which need to be submitted. Maximum percentage similarity
index allowed as per HEC criteria of 19% and less than 5% from one source.

The synopsis is submitted to chairman PG committee through program coordinator with a covering
letter from program director on institute/college letterhead.

Synopsis defense procedure

An email will be sent to program coordinator from secretary scientific committee notifying the
schedule and venue of the meeting. Student must present his/her synopsis in front of committee
members.

Synopsis approval procedure

Minutes of the meeting for each candidate will be sent to the program coordinator of the appeared
candidates who will further forward the same to the respective candidate. Students need to make
modifications in the synopsis if any suggested by the committee and then submit an application with
synopsis (highlighted all changes) to secretary scientific committee through their program
coordinator. Application must have signature of the candidate and should be forwarded from
supervisor. If suggested modifications are found appropriate by the committee member, then
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student can collect approval letter of the synopsis by scientific committee from their program
coordinator.

The approved synopsis from the scientific committee will then be submitted to Institutional Review
Board (IRB) for ethical approval.

INSTITUTIONAL REVIEW BOARD (IRB)

All Masters/MPhil/MS/MD thesis students are required to appear in institutional review board after
taking approval of synopsis from scientific committee. The student must defend his/her synopsis in
front of committee. Considering discussion in the committee, the synopsis can be approved. Student
can download IRB form from https://www.duhs.edu.pk/post-graduate-research-guidelines/ or
can be obtained by emailing at irb@duhs.edu.pk.

Documents required at the time of submission

i A copy of the Scientific Committee approval letter.
ii. NTS-GAT General/DUHS-GAT/GRE Result
iii. Two copies of IRB form.

iv. Two copies of the consent form (Urdu and English)
V. Two copies of the questionnaire.
Vi. Two copies of the synopsis. Soft copy of the synopsis should be emailed at

irb@duhs.edu.pk

All above documents should be submitted to IRB office at BASR office, Dow Medical College campus.
The documents should be submitted before 15™ of the month.

Synopsis defense procedure

An email will be sent to the candidate from IRB office of the committee notifying the schedule and
venue of the meeting. Student must present his/her synopsis in front of committee members.
Synopsis approval procedure

Minutes of the meeting for each candidate will be sent to the student. Student needs to make
modifications in the synopsis if any suggested by the committee and then submit an application with
synopsis (highlighted all changes) to IRB office. Application must have signature of the candidate and
should be forwarded from supervisor. If suggested modifications are found appropriate by the
committee member, then student can collect approval letter of the synopsis from IRB coordinator.

The approved synopsis for Institutional Review Board (IRB) will then be submitted to Board of
Advanced studies and Research (BASR) for funding and final checking of the degree synopsis.

BOARD OF ADVANCED STUDIES AND RESEARCH (BASR)

Student must have the approval letter from scientific committee and IRB prior to submission of
synopsis for BASR approval.
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Documents required at the time of submission

i A copy of the Scientific Committee approval letter.
ii. A copy of the IRB approval letter.
iii. NTS-GAT General result

iv. Two copies of the synopsis.

V. Two copies of the consent form (Urdu and English)

Vi. Two copies of the questionnaire.

vii. Soft copy of the synopsis mailed to BASR coordinators.

All above documents need to submit to the Research office, Ojha Campus to BASR coordinator by
the candidate and emailed soft copy to basr@duhs.edu.pk. The synopsis must be submitted at-least
a week before the next meeting schedule.

Synopsis defense procedure
An email will be received to the candidate from BASR coordinator of the board. Candidate will
defend his/her research proposal in front of members of BASR.

Synopsis approval procedure

Minutes of the meeting for each candidate will be forwarded to the appeared candidates of the
meeting held. An application needs to be submitted with synopsis (highlighted all changes) to
coordinator of the BASR. Application must have signature of the candidate and should be forwarded
from supervisor and program director. After the approval of BASR now students can process for
their data collection and thesis writing.

Masters/MPhil/MS/MD Thesis Approval Procedure

For every candidate of a Master/MPhil/MS/MD program thesis writing guidelines can be
downloaded from https://www.duhs.edu.pk/post-graduate-research-guidelines/. After

completion of thesis in consultation with supervisor the thesis will be submitted to the BASR
office, Ojha Campus through the program director. The other details are written as follow:

Required Documents for Submission

Hard Copy:
1. Covering Letter from Principal/Director (for MS/MD Only) (format uploaded)
2. Covering Letter from Program Director (format uploaded)
3. Covering Letter with suggested reviewers from Supervisor (format uploaded)
4. Three Spiral Hard copies of Thesis (format uploaded)
5. Clearance Form (form uploaded).
6. Please make sure that you have got clearance from radiology, animal house, laboratories,

department and central ojha libraries where applicable and following documents are
attached here with:

a. Enrolment Card Copy

b. Transcripts of all Semesters (attested by HOD)

c. NTS-GAT/DUHS-GAT/GRE Result

d. Enrolment Extension Application/Letter (if expired)
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e. Re-Admission Letter (if issued)
f. Re-Admission Paid Fee Voucher
Synopsis Approval Letter from Scientific Committee, IRB and BASR
Plagiarism Undertaking on PKR 100/- stamp paper (format uploaded)
i. Fee Certificate (from Fee Section)
Research Thesis Evaluation Fee Voucher
Fee voucher of Rs. 60,000 can be taken from Fee Section, 3rd Floor, old Administration
Building, Dow Medical College by asking them for submission their thesis review Fee.

= ®

Note: Program coordinator can request for your voucher by sending Name. Program,
Subject, and Enrolment No. via email at cms.fee@duhs.edu.pk and
wajahat.ali@duhs.edu.pk. Fee section extension is 5818.

Soft Copy:

1. Just Abstract with Title Only (Not title page)
2. CV of each suggested reviewer and examiner from Supervisor
3. Thesis as per guidelines uploaded online

The soft copy of the above documents will be sent by the respective institute from their
official email IDs to research.evaluation@duhs.edu.pk (BASR Office). The BASR Office will
review the documents for formatting corrections, generate the similarity report, and

forward it to the respective institute's official email ID along with approval for printing.
Make sure all formatting is complete before submission. For any queries, contact us at
research.evaluation@duhs.edu.pk. All necessary formats are available at DUHS
Postgraduate Research Guidelines under Master Thesis > Thesis Approval > Thesis Review

Review Procedure:

Thesis will be the evaluated from the three local/foreign (if local not available) BASR approved
experts. The students will be informed about reviewer’s comments once received. Thesis will send
back for re-review if two out of three reviewers suggested major revisions or any one of three
suggested non-defendable. Student will have to make suggested modifications and after approval
from at least two reviewers minor revisions suggested, he/she can process for thesis defense
examination.

Examination Procedure
i Student should submit 5 spiral hard copies and a soft copy of theses after corrections with a
covering letter from program director and supervisor. Certificate format for revised thesis
submission is uploaded on https://www.duhs.edu.pk/post-graduate-research-guidelines/

ii. After approval from the examiners, the program directors will be informed about the
candidate thesis defense date.

iii. Candidate will present his/her thesis in front of audience. Afterward, a closed-door viva
examination will be conducted by the examiners.

iv. After having satisfactory comments from all examiner’s candidate must submit 4 final hard
signed thesis copies. Format for final hard copy binding is uploaded on
https://www.duhs.edu.pk/post-graduate-research-guidelines/.
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Depository & Approval Procedure:

Their research will be submitted in HEC Turnitin depository from the account
plagiarism@duhs.edu.pk prior to their research approval.

After approval from BASR candidate can collect their approval certificates from BASR office, Ojha
Campus. At this point student can process for obtaining, provisional certificate, consolidated mark
sheet and degree as per DUHS requirement.
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Master Research Project Guideline

Dow University of Health Sciences

The Master project (3 credits) guidelines for students who are enrolled in the Master studies at Dow
University of Health Sciences are as follows:

Master’s Project Proposal (Synopsis) Approval Procedure

There is only one phase of approval of the synopsis from Departmental/Institute Research
Committee or Institutional Review Board (IRB). If there is no Departmental/Institutional Research
Committee constituted in his/her department/institute than candidate should proceed for IRB.

INSTITUTIONAL RESEARCH COMMITTEE (IRC) / INSTITUTIONAL REVIEW BOARD (IRB)

All Master’s project students are required to appear in the IRC/IRB prior to start of the research. The
student must present his/her synopsis in front of IRC/IRB. Considering comments, presentation and
discussion in the committee/board meeting, the synopsis can be approved as it is, or with minor or
major corrections or can be requested for re-presentation. Student need to make research proposal
according to the guidelines which are available on https://www.duhs.edu.pk/post-graduate-

research-guidelines/ or can be obtained by emailing concerned coordinator of IRC and for IRB at
irbo@duhs.edu.pk.

Documents required at the time of submission

i University GAT Result / NTS-GAT General Result (Web link or copy of the result card)

ii. Transcripts of all semester till appearance.

iii. Two copies of IRB form (For IRB Only)

iv. Two hard copies (spiral) of the synopsis with original signature of candidate and all
supervisors having Questionnaire, Consent Form (Urdu and English).

V. Soft copy of the synopsis can email to the coordinator of the concerned IRC. For IRB
candidates can email synopsis and form at irb@duhs.edu.pk.

Vi. Complete Similarity Report with digital receipt in PDF format*

*Student must email final copy of synopsis at plagiarism@duhs.edu.pk for plagiarism check. The

Similarity Report will be sent back which is needing to be submitted. Maximum percentage of
similarity index allowed as per HEC criteria is 19% and less than 5% from one source.

The synopsis should be submitted to the program coordinator with a covering letter to chairman of
review committee from program director on institute/college letterhead.

Synopsis defense procedure

Students will be informed from IRC/IRB about the schedule and venue of the meeting. Student must
present their synopses in front of committee.

Synopsis approval procedure

Minutes of the meeting for each candidate will be sent to the program coordinator / supervisor /
student of the appeared candidates who will further forward the same to the respective candidate.
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Student should need to make modifications in the synopsis if any suggested by the committee and
then submit an application with synopsis (highlighted all changes) to their program coordinator who
will further forward the same to the secretary of the corresponding committee.

After taking the approval of the synopsis student can start his/her research project work.

Master’s Project Approval Procedure

For every candidate of a Master program the project writing guidelines can be downloaded
from https://www.duhs.edu.pk/post-graduate-research-guidelines/. After completion of

project the student should submit his/her project to the supervisor and the supervisor
further submit to the program director who should forward the project report to BASR
office, Ojha Campus. The other details are written as follow:

Required Documents for Submission
Hard Copy:

1. Covering Letter from Program Director (Format uploaded)

2. A spiral Project hard copy (Format uploaded)

3. Provisional Application & Clearance Form (form uploaded)
Please make sure that you have got clearance from radiology, animal house,
laboratories, department and central ojha libraries where applicable and following
documents are attached here with:

Enrolment Card Copy

Transcripts of all Semesters (attested by HOD)

NTS-GAT/DUHS-GAT/GRE Result

Comprehensive Exam Result (For MHPE Only)

Enrolment Extension Application/Letter (if expired)

Re-Admission Letter (if issued)

i. Re-Admission Paid Fee Voucher

g. Synopsis Approval Letter from IRC/IRB

h. Plagiarism Undertaking on PKR 100/- stamp paper (format uploaded)

i

J

hoD OO0 T

Fee Certificate (from Fee Section)

Research Project Evaluation Fee Voucher

Fee voucher of Rs. 15,000 can be taken from Fee Section, 3rd Floor, Old
Administration Building, Dow Medical College by asking them for submission their

project review Fee. Note: Program coordinator can request for your voucher by
sending Name. Program, Subject, and Enrolment No. via email at cms.fee@duhs.edu.pk
and wajahat.ali@duhs.edu.pk. Fee section extension is 5818.

Soft Copy:

1. Project (Microsoft Word) as per guidelines

The soft copy of the above documents will be sent by the respective institute from their official
email IDs to research.evaluation@duhs.edu.pk (BASR Office). The BASR Office will review the
documents for formatting corrections, generate the similarity report, and forward it to the

respective institute's official email ID along with approval for printing.
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Make sure all formatting is complete before submission. For any queries, contact us at
research.evaluation@duhs.edu.pk. All necessary formats are available at DUHS Postgraduate

Research Guidelines under Master Project > Project Approval > Project Review

Review Procedure:

The project will be the evaluated from an internal / external (if local not available) BASR approved
experts. After satisfactory comments from the reviewer the candidate must submit 2 final signed
hard project copies. Format for final hard copy binding is available on

https://www.duhs.edu.pk/post-graduate-research-guidelines/

Depository & Approval Procedure:

Their research will be submitted in HEC Turnitin depository from the account
plagiarism@duhs.edu.pk prior to their research approval.

After approval from BASR candidate can collect their approval certificates from BASR office, Ojha
Campus. At this stage student can process for obtaining, provisional certificate, consolidated mark
sheet and degree as per DUHS requirement.
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Appendix | PhD Synopsis Defense and Approval Procedure

PhD Synopsis Defense and Approval Procedure
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Approval Procedure
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Appendix Il PhD Thesis Review, Defense and Approval Procedure

PhD Thesis Review, Defense and Approval Procedure

PhD Thesis Approval

Procedure :>

Thesis Review procedure
(One reviewer if published in “W” and 2 reviewers if published in “X”).
Foreign from top 500 world ranking (QS or THE) and local with H-index 30
from HEC top Ranked universities

N

Major changes Minor changes

Thesis Examination procedure
(Three Examiners including Two External
from Pakistan and One Local)

N\

Re Examination Thesis Approve

Approval procedure
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Appendix lll Master’s Thesis Synopsis Defense and Approval Procedure

Master’s Thesis Proposal (Synopsis)
Approval Procedure
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Appendix IV Master’s Thesis Review, Defense and Approval Procedure

r
Thesis Review procedure
(Three reviewers out of Sindh)
\
~
Min. Two Major OR Min. Two Minor

One Non-Defendable
\
7

Thesis Examination procedure

(Three Examiners from Sindh including at

L least two outside DUHS)
Re Examination Thesis Approve

Approval procedure
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Appendix V Master’s Project Synopsis Writing and Approval Procedure

Master’s Project Synopsis Writing and Approval Procedure

Master’s Project Proposal (Synopsis)
Approval Procedure

4 )

~— At this stage
Clearance of the
GAT General
Examination is

Mandatory
= N )

Synopsis Defense Procedure

Synopsis Approval procedure

~— -

Synopsis revise Synopsis Approve
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Appendix-VI Master’s Project Approval Procedure

Master’s Project Approval Procedure
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