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TERMS AND DEFINITION

TERMS DEFINITION
x Cessation of the state of being a student, enrolled in a DUHS degree awarding
Cancellation
program.
Violation Breaking of a DUHS rule/policy. resulting in disciplinary action.
Non Paymeiit Non-payment of dues, due after a specified period of time, according to

Institute/ College/School/ Department of Post-Graduate Studies requirements.
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PURPOSE:
The purpose of this policy is to:

* Establish a structured mechanism to implement and allow the cancellation of admission, in
accordance with guidelines provided by the Higher Education Commission, for all degree awarding
programs being offered at the Dow University of Health Sciences.

* Facilitate the institution to identify the instances where cancellation of admission may be
recommended for a student in either post-graduate or undergraduate program.

= Establish effective measures for the cancellation of admission.

SCOPE:

This procedure is applicable to all undergraduate. post-graduate academic degree and diploma programs
offered at the Dow University of Health Sciences.

RESPONSIBILITIES:

* The Admissions Department is responsible for the application of the policy for all undergraduate
programs, and its various disciplines.

* The Department of Post-Graduate Studies is responsible for application of the policy to all post-
graduate programs, and its various disciplines and specialties.

PROCEDURE FOR CANCELLATION OF ADMISSIONS FOR UNDERGRADUATE
PROGRAMS:

4.1. Cancellation of Admission during the process of admission in MBBS/BDS Programs:

4.1.1.Cancellation of Admission may be granted due to admission in any other medical college /
university if the student(s) is/are enrolled/admitted in the following categories only:

a) On Open Merit
b) On Self-Finance
4.1.2.Procedure for Student(s) enrolled/admitted on Open Merit:
Student has to submit evidence of admission in any other medical college / university.
In this regard, full fee including admission fees, will be refunded. upon cancellation of admission.
4.1.3.Procedure for Student(s) admitted on Self-Finance;
Students must submit the evidence of admission in other college / university.
- Admission fee is non-refundable.
Tuition Fee will be refunded after deduction as described by HEC, mentioned hereunder.

4.1.4. Tuition Fee Refund: If the candidate cancels his / her admission before the commencement of
the classes or within 15 (fifteen days) after the commencement of the classes. then 100%
amount of tuition fee is refundable to the student.

4.1.5. If the candidate the cancels his / her admission after 15 (fifteen days) of the commencement of
classes, only half of the tuition fee will be refunded.

4.1.6.If the candidate cancels his / her admission one month after the commencement of classes.
tuition fee will not be refunded to the student.

4.2. Procedure for all other Undergraduate Degree Awarding Programs:

4.2.1.Students must submit the evidence of admission in other college / university for consideration of
cancellation of admission.
4.2.2. Admission fee is non-refundable.

(]
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4.2.3. Tuition Fee will be refunded after deduction as described by HEC as mentioned in Para 4.1.4 of
this policy.
4.3. Cancellation of Admission after compilation of admission lists' Completion of Admission
Process for MBBS/BDS programs only:
4.4, 1If any student in subsequent semester / years fails to deposit fees / dues within stipulated time
period, he / she shall not be eligible to appear in the examination and his / her admission may be
cancelled, with warning issued to the student from College.

4.5. If the student is already enrolled in any semester, the request for the cancellation of his / her
admission must have been recommended by Respective Principal / Head of Department / School /
Institute / College. However. the admission fee is non-refundable at this point.

4.6. Tuition Fee Penalty: After the final selection / provisional admission on open / general seat / under
UEAP / UEDP or any other category seats in MBBS / BDS program. he / she shall complete the
program of five (05) years MBBS / four (04) years BDS:; however. in case if he / she leaves the
institute before the completion of the program, he/ she shall be liable to penalty of Rs. 300.000/-
(rupees three hundred thousand only) for wasting the precious seat based on general merit. or else,
he/she will not be entitled to issuance of any certificate from the institution.

4.7. Candidates selected for admissions in 1" Year MBBS / BDS and any other undergraduate program
will have to deposit fee within two weeks after display of the final list, failing which. their names
will be cancelled without any notice and no claim will be entertained afterwards.

4.8. After Completion of Admission Process (All undergraduate programs other than
MBBS/BDS):
4.8.1.If any student in subsequent semester / years fails to deposit fees / dues within stipulated time
period, he / she shall not be eligible to appear in the examination and his / her admission may be
cancelled.
4.8.2.Candidates selected for admissions in any undergraduate program will have to deposit fee within
two weeks after display of the final list, failing which their names will be cancelled, without any
notice and no claim will be entertained.
4.8.3.If the student is in any semester the request for the cancellation of his / her admission must have
been recommended by Respective Principal / Head of Department / School / Institute / College.
4.8.4.Cancellation letter will be issued officially against request for cancellation. Admission fee is non-
refundable; however, Tuition Fee will be refunded after deduction as described by HEC as
mentioned in Para 4.1.3.
4.9. Non-Enrollment of Students: The selected candidates shall get themselves enrolled within the
institution on payment of requisite fees within a period of two weeks. failing which, his / her
admission will be cancelled and next candidate on merit will be offered the seat.

5. PROCEDURE FOR CANCELLATION OF ADMISSION FOR POSTGRADUATE PROGRAMS

5.1. For all postgraduate programs, if a student fails to attend 2 lectures during the first two weeks or 15
days, after the commencement of the semester/annual year program. without prior permission of
Department of Postgraduate Studies, his’her admission shall stand “cancelled” automatically, after
being given one warning.

5.2. In case a student applies for cancellation of his/her admission, the following shall be applicable:

5.2.1.The application must have been recommended by the respective Head of Department /School/
Institute/College.

5.2.2.There should be no outstanding dues or disciplinary issues against him/her,
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5.2.3. If the student requests cancellation of admission in the post-graduate programs, his/her request
for cancellation of admission will be entertained only within 30 days from the commencement of
the semester.

5.3. If the student is in the 1st semester, the request for the cancellation will be entertained only within
30 days within the commencement of the semester.

5.4. If the student is in other than the Ist semester, the request for cancellation will be entertained only
within 60 days from the commencement-of the semester.

5.4.1.Maximum Duration of Program Exceeded for Research based Programs:

For those students that have completed course work and research work is pending, enrollment
extension can be granted instead of cancellation of admission; however, have their synopsis must
have been approved from Research Committee/IRB/BASR, and whose enrollment duration has
expired, must apply for enrollment extension to BASR, through the Department of Postgraduate
Studies before completion of research work and submission of thesis. Upon grant of extension.
student will be able to submit project/thesis for BASR approval within a year. The enrollment
duration extension is valid up until the notification of the award of the students’ degree.
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Note: Enrolment duration of each program is uploaded on the University webpage at www.duhs.edu.pk
(Research Department)

5.5.

Cancellation of Admission-Based on Re-takes (as per BASR policy/guidelines)

5.5.1.In the Master of Surgery & Doctor of Medicine programs, only 2 retakes are allowed for Part 2,

5.7.

5.8.

5.9.

otherwise the candidate is considered out of training, and his /her admission in MS/MD programs
will be cancelled, as per BASR rules. Retake | may be given after three months, and re-take 2
may be given after 6 months, meanwhile the candidate can be promoted to the next year.

. Excessive Absenteeism: If a student is absent for 15 consecutive days during the semester.

without any information, his/her admission shall stand cancelled and re-admission would be granted
in the same semester by the Chairperson, Department of Postgraduate Studies. on the
recommendation of the Program Director, provided it can be shown that s/he can complete his/her
attendance requirement.

Non Payment of Fees: Admission may be cancelled upon non-payment of fees and dues within the
specified due time of the specific program/course and specialty.

Do Not Join/Non-enrollment of Students: The seats of those candidates who, after paying
admission fees, do not join the allocated program of study within 15 days of the date of
commencement of the program, will be declared vacant and filled up by the candidates, as per
eligibility criteria of respective degree awarding program on merit basis.

Cheating/ Major Act of Plagiarism:

59.1.1. Plagiarism is defined as “taking and using the thoughts. writing, and inventions of
another person as one's own".
59.1.2. Admission of a candidate is liable to be cancelled if he / she are found guilty of major

act of plagiarism, as per the definition of Plagiarism, and in accordance with HEC's
plagiarism policy, which is adopted by University. In this context a "Student” is a person
who, on the date of submission of his / her paper / work is a registered student of any
university or Degree Awarding Institution recognized by Higher Education Commission
(HEC)

519.1.3, Violation of Disciplinary Rules: Admission of a candidate is liable to be cancelled if
he/she indulges in any political activity. Admission may also be cancelled for violation of
disciplinary rules of DUHS.
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